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Potential Supplier Information

	
	Question
	Response

	1
	Name of Organisation
	

	2
	Registered Business Address
	

	3
	Website (if applicable)
	

	4
	Type of Business:
A) Sole Trader	
B) Private Limited Company	
C) Public Limited Company  
D) Limited Liability Partnership 
E) Third Sector 
F) Other Partnership 
Other (please specify your trading status) 
	Please select all that apply:
☐
☐
☐
☐
☐
☐
☐

	5
	Date of Registration in Country of origin
	

	6
	Companies House Number (if applicable)
	

	7
	Charities Commission Registration Number (if applicable)
	

	8
	Registered VAT Number (if applicable)
	

	9
	Information Commissioner’s Office (ICO) Number
	

	10
	Regulatory Body Registration Number(s)
	Detail body and registration number. If registered with more than one, include information for each registration. 

	11
	Are you a Small, Medium or Micro Enterprise (SME)?[footnoteRef:1] [1:  FCDO definition of SME https://www.gov.uk/government/publications/fcdo-small-to-medium-sized-enterprise-sme-action-plan/small-to-medium-sized-enterprise-sme-action-plan
] 

	Yes ☐
No  ☐


	12
	Details of Persons of Significant Control (PSC), where appropriate:
· Name; 
· Date of birth;
· Nationality;
· Country, state or part of the UK where the PSC usually lives;
· Service address; 
· The date he or she became a PSC in relation to the company;
· Which conditions for being a PSC are met;
· Over 25% up to (and including) 50%, 
· More than 50% and less than 75%,
· 75% or more.

(Please enter N/A if not applicable)
	

	13
	Details of Immediate Parent Company (if applicable):

· Full name of the immediate parent company
· Registered office address (if applicable)
· Registration number (if applicable) 
· Head office DUNS number (if applicable) 
· Head office VAT number (if applicable)

	

	14
	Details of Ultimate Parent Company (if applicable):

· Full name of the ultimate parent company
· Registered office address (if applicable)
· Registration number (if applicable) 
· Head office DUNS number (if applicable) 
· Head office VAT number (if applicable)

	



Please note: TACT will undertake relevant due diligence enquiries for the preferred suppliers and the person of significant control in them. 

Contact Details and Declaration

I declare that, to the best of my knowledge, the answers submitted and information contained in this document are correct and accurate. 

I declare that, upon request and without delay I will provide the certificates or documentary evidence referred to in this document. 

I understand that TACT may reject this submission in its entirety if there is a failure to answer all the relevant questions fully, or if false/misleading information or content is provided in any section.

I am aware of the consequences of serious misrepresentation.

	Name of Contact
	

	Position Held
	

	Telephone Number
	

	Email address
	

	Signature (electronic is acceptable)
	

	Date
	










Exclusion Grounds

Please answer the following questions in full.  Whilst Mandatory and Discretionary Exclusion does not apply, due to this not being a public procurement exercise, TACT is a supplier of publicly procured services and therefore we have a duty to fully evaluate all organisations with whom we procure services and supplies from and apply exclusion if it’s deemed appropriate. 

Further information, including guidance and detailed explanations of the categories relating to mandatory and discretionary exclusion grounds within the Public Procurement Act 2023 can be found at Guidance_-_Exclusions_FINAL_v.2.pdf

	
	Question
	Response

	15
	Have you, or any of your key personnel been convicted of any of the mandatory exclusion grounds listed under the Procurement Act 2023 (e.g., corruption, fraud, money laundering)?
	Yes ☐
No  ☐

If Yes please provide details in the below.

	15A
	



	16
	Do you, or any of your key personnel, meet the grounds for mandatory exclusion due to being identified as a threat to the national Security of the UK?
	Yes ☐
No  ☐

If Yes please provide details in the below.

	16A
	



	17
	Are there any discretionary exclusion grounds that may apply to your organisation (e.g., poor past performance, conflicts of interest)?
	Yes ☐
No  ☐

If Yes please provide details in the below.

	17A
	



	18

	Are you currently listed on the Debarment List under the Procurement Act 2023? 
	Yes ☐
No  ☐

If Yes please provide details in the below.

	18A
	



	19
	Have you or any associated persons been involved in cartel activity, including bid rigging, price fixing, or market sharing?
	Yes ☐
No  ☐

If Yes please provide details in the below.

	19A
	



	20
	Have you been convicted of any criminal cartel offence under the Enterprise Act 2002?
	Yes ☐
No  ☐

If Yes please provide details in the below.

	20A
	



	21
	Have you been found guilty of fraud, bribery, corruption, or money laundering in the past 5 years?
	Yes ☐
No  ☐

If Yes please provide details in the below.

	21A
	



	22
	Are there any ongoing investigations or legal proceedings that may result in mandatory or discretionary exclusion?
	Yes ☐
No  ☐

If Yes please provide details in the below.

	22A
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Staffing

	Please provide a copy of your Staffing Structure Chart. If a staff structure chart is not available, please provide a reason as to why. 
	Enclosed:
Yes ☐
No  ☐

Comment:

	Number of Employees if a structure is not available.
	



Staff qualification and DBS checks. (Insert additional lines as needed)

	Initials of Staff Member
	Job Title / Role
	Date started in post
	Relevant Qualifications
	DBS / PVG Disclosure Number, Level of check & Date of Completion
	Registration Body and Registration Number (If relevant)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Insurance Cover

Please provide details, and copies, of all insurance policies held. If a policy is not relevant, please indicate this by use of N/A. If additional policies are held which are not detailed, please insert additional rows and add these, providing relevant details. 

	Insurance Details
	Value of Cover
£
	Is the cover for each and every claim
Yes / No
	Copy Enclosed
Yes / No

	Employer’s Liability
	
	
	

	General Public Liability
	
	
	

	Professional Indemnity 
	
	
	

	Medical Malpractice Public Liability cover
	
	
	

	Sexual Abuse and Molestation Public Liability cover 
	
	
	

	Other (please specify)
	
	
	



Policies / Governance

Please provide details, and copies, of organisational policies. All suppliers are expected to have the policies marked with a *, those without must be supplied if available, although we recognise that they may not be in place for a self-employed or sole trader organisation. 

	Policy / Procedure
	Date Written / Reviewed
	Version
	Copy Enclosed
Yes / No

	Safeguarding Policy *
	
	
	

	Data Protection / GDPR Policy *
	
	
	

	Health and Safety Policy *
	
	
	

	Complaints, Compliments and Suggestions Policy *
	
	
	

	Confidentiality Policy*
	
	
	

	Grievance Procedures
	
	
	

	Whistleblowing Policy (or equivalent, if appropriate)
	
	
	

	Code of Conduct
	
	
	

	Safer Recruitment Policy
	
	
	

	First Aid Policy
	
	
	

	Supervision Policy
	
	
	

	Prevent Policy
	
	
	

	Anti-bribery and Corruption Policy
	
	
	



Finance

In addition to completing and returning a Pricing Schedule (Schedule 4) please also provide the following financial information and documentation where requested.
	Financial Statements for the last 3 finance years 
	Enclosed:
Yes ☐
No  ☐

Comment:

	Fully audited accounts for the last financial year – only required where the total supplier value will, or is likely to, exceed £10,000.
	Enclosed:
Yes ☐
No  ☐

Comment:




References

Please provide details of 2 different organisations or local authorities we can approach to request a reference regarding previous performance in delivering similar services.

Referee 1
	Name
	

	Organisation
	

	Position
	

	Email
	

	Contact Telephone Number
	

	Capacity in which known
	

	Length of time known (please provide dates)
	



Referee 2
	Name
	

	Organisation
	

	Position
	

	Email
	

	Contact Telephone Number
	

	Capacity in which known
	

	Length of time known (please provide dates)
	






Technical Specification Evaluation Questions

In order to evaluate the organisation’s ability to deliver the technical specifications set out in Schedule 3 Available Services, you are required to provide a response to the case studies for each Lot you are tendering to supply. 

Lot 1 – Psychological Assessment for a Child Looked After
Lot 2 – Therapeutic Provision (Regulated)
Lot 3 – Wellbeing Provisions (one to one Interventions)
Lot 3 – Wellbeing Provisions (Group Interventions)
Lot 4 – Health Advocacy and Second Opinions

If you intend to tender for Lot 3 provisions, please complete the relevant case study(ies) based on the types of services your organisation wishes to provide. If you intend on delivering both one to one and group provisions, please provide an answer to both case studies. 

	Lot 1 – Psychological Assessment for a Child Looked After

	Background
TACT is seeking to commission a psychological assessment for a 10-year-old child, *“Aiden” *, who has been in foster care for 18 months. Aiden has experienced multiple placement breakdowns and is currently living with a new foster family in Yorkshire. His foster carers report escalating behavioural challenges, including aggression, emotional outbursts, and school refusal.

Referral Concerns
· History of early trauma, including neglect and exposure to domestic violence.
· Suspected undiagnosed neurodevelopmental needs (e.g., ADHD or ASD).
· Difficulties with emotional regulation and peer relationships.
· Concerns about attachment and trust in caregiving relationships.
· Previous CAMHS referral was rejected due to “not meeting threshold.”

Service Request
· Identify Aiden’s emotional, cognitive, behavioural, and developmental needs.
· Explore the impact of trauma and attachment disruption.
· Provide a psychological formulation to inform care planning.
· Offer practical, evidence-based recommendations for support and intervention.

	Task – Please provide answers to the questions below in no more than 2500 words across all areas. Words in diagrams, pictures, maps, tables, and charts will not count towards the word count. 

	Assessment Approach
Describe your proposed approach to assessing Aiden, including:
· Assessment tools and methods you would use.
· How you would gather information from multiple sources (e.g., carers, school, social worker).
· How you would ensure the child’s voice is included in the process.

	




	Formulation and Reporting
Outline how you would develop and present a psychological formulation.
· Describe how you would communicate findings to the team around the child, including the child and foster carers.

	




	Recommendations and Outcomes
Provide examples of the types of recommendations you might make.
· Explain how you would ensure recommendations are SMART and trauma informed.

	




	Safeguarding and Ethics
Explain how you would manage confidentiality, consent, and safeguarding concerns during the assessment process.

	




	Experience and Qualifications
Provide a brief summary of your experience conducting similar assessments.
· Include relevant qualifications, accreditations, and professional memberships.

	


























	Lot 2 – Therapeutic Provision (Regulated)

	Background
TACT is seeking to commission therapeutic provisions for a 14-year-old child, *“Liam”*, who has been in foster care for 3 years. Liam has a history of trauma and has been diagnosed with PTSD. He is currently living with a foster family in Birmingham. His foster carers report that he is struggling with anxiety, depression, and self-harm.

Referral Concerns
· History of trauma, including physical and emotional abuse.
· Diagnosed with PTSD.
· Struggling with anxiety, depression, and self-harm.
· Difficulties with trust and forming relationships.
· Previous therapeutic interventions have had limited success.

Service Request
· Provide trauma-informed therapeutic interventions to address Liam’s PTSD.
· Support Liam in managing his anxiety and depression.
· Develop strategies to reduce self-harm.
· Help Liam build trust and form healthy relationships.
· Offer practical, evidence-based recommendations for ongoing support.

	Task – Please provide answers to the questions below in no more than 2500 words across all areas. Words in diagrams, pictures, maps, tables, and charts will not count towards the word count. 

	Therapeutic Approach
Describe your proposed approach to providing therapeutic interventions for Liam, including:
· Therapeutic models and techniques you would use.
· How you would tailor interventions to Liam’s specific needs.
· How you would involve Liam’s foster carers in the therapeutic process.

	



	Monitoring and Reporting
Outline how you would monitor and report on Liam’s progress.
· Describe how you would communicate findings to the team around the child, including the child and foster carers.

	



	Recommendations and Outcomes
Provide examples of the types of recommendations you might make.
· Explain how you would ensure recommendations are SMART and trauma-informed.

	



	Safeguarding and Ethics
Explain how you would manage confidentiality, consent, and safeguarding concerns during the therapeutic process.

	




	Experience and Qualifications
Provide a brief summary of your experience providing similar therapeutic interventions.
· Include relevant qualifications, accreditations, and professional memberships.

	















































	Lot 3 – Wellbeing Provisions (one to one intervention)

	Background
TACT is seeking to commission wellbeing provisions for a 16-year-old child, *“Sophie”*, who has been in foster care for 5 years. Sophie has a history of trauma and has been diagnosed with anxiety and depression. She is currently living with a foster family in London. Her foster carers report that she is struggling with low self-esteem, social isolation, and lack of motivation.

Referral Concerns
· History of trauma, including neglect and emotional abuse.
· Diagnosed with anxiety and depression.
· Struggling with low self-esteem, social isolation, and lack of motivation.
· Difficulties with trust and forming relationships.
· Previous wellbeing interventions have had limited success.

Service Request
· Provide wellbeing interventions to address Sophie’s anxiety and depression.
· Support Sophie in building self-esteem and social connections.
· Develop strategies to increase motivation and engagement.
· Help Sophie build trust and form healthy relationships.
· Offer practical, evidence-based recommendations for ongoing support.


	Task – Please provide answers to the questions below in no more than 2500 words across all areas. Words in diagrams, pictures, maps, tables, and charts will not count towards the word count. 

	Wellbeing Approach
Describe your proposed approach to providing wellbeing interventions for Sophie, including:
· Wellbeing models and techniques you would use.
· How you would tailor interventions to Sophie’s specific needs.
· How you would involve Sophie’s foster carers in the wellbeing process.

	



	Monitoring and Reporting
Outline how you would monitor and report on Sophie’s progress.
· Describe how you would communicate findings to the team around the child, including the child and foster carers.

	



	Recommendations and Outcomes
Provide examples of the types of recommendations you might make.
· Explain how you would ensure recommendations are SMART and trauma-informed.

	



	Safeguarding and Ethics
Explain how you would manage confidentiality, consent, and safeguarding concerns during the therapeutic process.

	




	Experience and Qualifications
Provide a brief summary of your experience providing similar wellbeing interventions.
· Include relevant qualifications, accreditations, and professional memberships.


	













































	Lot 3 – Wellbeing Provisions (group intervention)

	Background
TACT has identified a group of five children aged 11–14 in foster placements across the South Wales region. These children have been referred for wellbeing support due to:

· Low self-esteem and confidence
· Difficulties with peer relationships
· Emotional dysregulation and anxiety
· History of trauma and attachment disruption
· Challenges engaging in education and structured activities

TACT is seeking a provider to deliver a 6-week group-based wellbeing programme that promotes emotional resilience, social connection, and positive coping strategies. The intervention should be non-clinical, developmentally appropriate, and trauma-informed.


	Task – Please provide answers to the question below in no more than 2500 words across all areas. Words in diagrams, pictures, maps, tables, and charts will not count towards the word count. 

	Please describe how your organisation would design and deliver this group wellbeing intervention. Your response should include:
1. Programme Design:
· The structure and content of the 6-week programme.
· How the intervention will be tailored to the needs of looked after children.
· How you will ensure the programme is inclusive, engaging, and developmentally appropriate.
2. Delivery Approach:
· Who will deliver the sessions and their relevant experience.
· How you will ensure a safe and supportive group environment.
· How you will manage group dynamics and individual needs.
3. Safeguarding and Risk Management:
· How you will assess and manage risk, including emotional distress or disclosures.
· How you will ensure appropriate consent and confidentiality.
4. Outcomes and Evaluation:
· How you will measure the impact of the intervention (e.g., SDQ, feedback tools).
· How you will report progress to TACT and the team around the child.
5. Escalation and Referral:
· How you will identify when a child’s needs exceed the scope of wellbeing support.
Your process for liaising with TACT and making appropriate referrals.


	











	Lot 4 – Health Advocacy and Second Opinions

	Background
TACT is seeking to commission a health advocacy service for a 12-year-old child, *“Emily”*, who has been in foster care for 2 years. Emily has experienced multiple placement breakdowns and is currently living with a new foster family in Manchester. Her foster carers report escalating behavioural challenges, including aggression, emotional outbursts, and school refusal.

Referral Concerns
· History of early trauma, including neglect and exposure to domestic violence.
· Suspected undiagnosed neurodevelopmental needs (e.g., ADHD or ASD).
· CAMHS has refused to assess Emily for neurodiversity, stating that her needs are wholly trauma-related.
· Difficulties with emotional regulation and peer relationships.
· Concerns about attachment and trust in caregiving relationships.

Service Request
· Challenge the decision made by CAMHS and advocate for a comprehensive neurodevelopmental assessment.
· Provide a second opinion on Emily’s needs, considering both trauma and potential neurodiversity.
· Offer practical, evidence-based recommendations for support and intervention.

	Task – Please provide answers to the questions below in no more than 2500 words across all areas. Words in diagrams, pictures, maps, tables, and charts will not count towards the word count. 

	Advocacy Approach
Describe your proposed approach to advocating for Emily, including:
· How you would challenge the decision made by CAMHS.
· How you would gather information from multiple sources (e.g., carers, school, social worker).
· How you would ensure the child’s voice is included in the process.

	



	Second Opinion and Reporting
Outline how you would develop and present a second opinion on Emily’s needs.
· Describe how you would communicate findings to the team around the child, including the child and foster carers.

	



	Recommendations and Outcomes
Provide examples of the types of recommendations you might make.
· Explain how you would ensure recommendations are SMART and trauma-informed.

	



	Safeguarding and Ethics
Explain how you would manage confidentiality, consent, and safeguarding concerns during the therapeutic process.

	




	Experience and Qualifications
Provide a brief summary of your experience conducting similar advocacy services.
· Include relevant qualifications, accreditations, and professional memberships.


	







Completed by:
	Name
	

	Position in Organisation
	

	Date Returned
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